NATIONAL JEWISH POSITION DESCRIPTION

I.
JC  1532  JOB TITLE      DATA TECHNICIAN              DATE   1986   


FUNCTION  BIOMEDICAL AFFAIRS  DEPARTMENT  PEDIATRIC PSYCHIATRY      

II.
PURPOSE AND SCOPE


To enter data on IBM-PC and Vax, to write BASIC programs for personal computer and to provide backup by running statistical analyses.


III.
SPECIFIC DUTIES


1.
Enters data on IBM-PC and Vax computers.



2.
Writes simple BASIC programs for IBM-PC to facilitate data handling.



3.
Provides backup for researcher by running certain statistical analyses on vax main frame.

JC   1532   


IV.
FACTORS:
1-SCOPE OF INTERACTION:  Cost center

2-REPORTS TO (TITLE):  Researcher IV

3-AMOUNT OF SUPERVISION RECEIVED:  Weekly

4-DIRECTION OF STAFF (TOTAL NO. OF DIRECT AND INDIRECT REPORTS):  None

5-FORMAL EDUCATION:  Able to read, write and communicate in English, as 

well as perform mathematical computations.

6-JOB EXPERIENCE (TYPE & TOTAL AMOUNT BEYOND FORMAL EDUCATION):  1 year 

in utilizing IBM-PCs

SPECIAL SKILLS:  Writing BASIC programs; familiarity with SAS statistical package and experience in VAX main frame highly desirable

CERTIFICATION OR LICENSURE REQUIRED:  None

7-DISCRETION/JUDGMENT REQUIRED:  Broad

8-PLANNING (TIME ON JOB SPENT IN PLANNING):  Own work

9-SCOPE OF ACCOUNTABILITY:  Own work

10-FISCAL YEAR DOLLARS UNDER COST CENTER SIGNATURE AUTHORITY OF THIS 

POSITION:  None

11-PATIENT/PUBLIC CONTACT (TIME ON JOB SPENT IN PATIENT/PUBLIC 

CONTACT):  Up to 1/3

12-WORKING HAZARDS (LIST SPECIFIC ONES):  None

13-PHYSICAL DEMANDS (INDICATE STANDING, STOOPING, BENDING, TWISTING, 

POUNDS TO BE LIFTED, ETC.):  Limited

